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I can explore the features of a persuasive formal letter.

Read the text carefully and then work together to identify the features of a discussion text, 
marking this text in the way described below.

A persuasive formal letter:

includes the features of a letter: sender’s 
address on right, recipient’s address on left, 
date underneath, greeting;

Label with an arrow and write the words 
‘Sender’s Address’, ‘Recipient’s Address’, 
‘Date’ and ‘Greeting’ in the relevant places. 

includes an opening sentence that hooks the 
reader and explains why you are writing;

Colour this sentence in red.

includes an introduction, paragraphs and a 
conclusion;

Write the words ‘Introduction’ and 
‘Conclusion’ at the start in the 
relevant places. 

ensures each paragraph has its own point;
Colour in the point made in each paragraph 
in yellow.

ensures each point has arguments to support it;
Underline where details/facts/examples are 
given to develop the points made. 

includes a conclusion that summarises the 
main point and reiterates the opinion;

Colour these things in green in the 
conclusion. 

finishes with 'Yours faithfully' if I don't know 
the recipient or 'Yours sincerely' if I do know 
the recipient;

Write the word ‘Formal Closing’ next to it. 

uses present tense verbs;
Colour in some examples of the simple 
present tense in brown. 

chooses strong/emotive
/intensifying adjectives; Colour in some examples in grey.

links ideas across sentences or paragraphs 
using adverbials.

Colour in some examples in purple.
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The Dark Dungeon,

Tsar Vislav’s Palace,

Golden Apple Kingdom,

Russia

Tsar Vislav’s Palace,

Golden Apple Kingdom,

Russia

2nd June 1476

Dear Your Majesty, Tsar Vislav,

My name is Maxim Koslov and I currently live in your dungeon. A 
year ago, I stole a goat and I have been here ever since that day. I 
am so sorry for what I have done but the reason I am writing to you 
is because I now find myself living with two very unhappy princes 
here in the dungeon. I am hoping that I can convince you to free 
them from this awful existence. 

Firstly, I am very concerned for their welfare. On the first day they 
arrived here, they looked shocked and shaken but as the days have 
passed, myself and the other prisoners have become more and more 
worried about them. We are only given disgusting food scraps and 
water to eat here but whereas the rest of us hungrily devour the 
little food we are given, your pitiful sons pick at the food, hardly 
eating anything. They rarely talk to us. They do not talk to one 
another. They sit and stare into space in this dark, smelly dungeon. 

Secondly, I honestly feel that they are repentant for what they have 
done. Obviously, young Vasily was not directly involved with the 
murder and he has told me he had no idea at all about what his 
brother was planning to do. If you cannot find it in your heart to 
forgive Dmitry, surely you must consider freeing the innocent brother. 
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His only crime was to be with Dmitry at the time of the offence. He 
claims that he was too shocked and scared of his brother to tell you 
the truth about what had happened. While I do acknowledge that 
Dmitry committed the most heinous of crimes, on the rare occasions 
he has spoken to me, he has seemed deeply troubled and sorry for 
what he has done.

Finally, I would like to express my concern that these men are 
princes. They are the sons of the mighty Tsar Vislav and they are 
living among us prisoners in the most dreadful conditions. Is this 
how you really want your sons to live? Moreover, should anything 
happen to Prince Ivan now, you may find yourself without a fit, 
strong heir as I see these men deteriorate daily before my eyes. They 
are weak and dying. 

For all the reasons I have mentioned, I would be very grateful if 
you would consider releasing your repentant sons from this vile jail. 
Thank you for taking the time to read this letter. If you are feeling 
especially generous, I would obviously be interested in being freed 
as I too am very sorry for my crime. 

Yours sincerely,

Mr Maxim Koslov
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Exploring a Persuasive Formal Letter Answers
The Dark Dungeon,

Tsar Vislav’s Palace,

Golden Apple Kingdom,

Russia

Tsar Vislav’s Palace,

Golden Apple Kingdom,

Russia

2nd  June 1476

Dear Your Majesty, Tsar Vislav,

My name is Maxim Koslov and I currently live in your dungeon. A year ago, I 
stole a goat and I have been here ever since that day. I am so sorry for what 
I have done but the reason I am writing to you is because I now find myself 
living with two very unhappy princes here in the dungeon. I am hoping that 
I can convince you to free them from this awful existence. 

Firstly, I am very concerned for their welfare. On the first day they arrived 
here, they looked shocked and shaken but as the days have passed, myself and 
the other prisoners have become more and more worried about them. We are 
only given disgusting food scraps and water to eat here but whereas the rest 
of us hungrily devour the little food we are given, your pitiful sons pick at the 
food, hardly eating anything. They rarely talk to us. They do not talk to one 
another. They sit and stare into space in this dark, smelly dungeon. 

Secondly, I honestly feel that they are repentant for what they have done. 
Obviously, young Vasily was not directly involved with the murder and he 
has told me he had no idea at all about what his brother was planning to do. 
If you cannot find it in your heart to forgive Dmitry, surely you must consider 
freeing the innocent brother. His only crime was to be with Dmitry at the time 
of the offence. He claims that he was too shocked and scared of his brother 
to tell you the truth about what had happened. While I do acknowledge that 

Sender’s Address

Date

Formal Greeting

Introduction
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Exploring a Persuasive Formal Letter Answers
Dmitry committed the most heinous of crimes, on the rare occasions he has 
spoken to me, he has seemed deeply troubled and sorry for what he has done.

Finally, I would like to express my concern that these men are princes. They 
are the sons of the mighty Tsar Vislav and they are living among us prisoners 
in the most dreadful conditions. Is this how you really want your sons to live? 
Moreover, should anything happen to Prince Ivan now, you may find yourself 
without a fit, strong heir as I see these men deteriorate daily before my eyes. 
They are weak and dying. 

For all the reasons I have mentioned, I would be very grateful if you would 
consider releasing your repentant sons from this vile jail. Thank you for taking 
the time to read this letter. If you are feeling especially generous, I would 
obviously be interested in being freed as I too am very sorry for my crime. 

Yours sincerely,

Mr Maxim Koslov

Conclusion

Formal Closing

Sender’s Name
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